
WISCONSIN DENTAL HYGIENISTS’ ASSOCIATION
EXPENSE REIMBURSEMENT VOUCHER
Council Name (if applicable)
WDHA Position
Name






phone
Address






City






State

Zip Code
Expenses for Reimbursement
	Date
	Description of Expense
	Budget Code (over)
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total



	
	
	
	
	

	1. # miles of travel
	
	÷
	
	

	2. divided by MPG (your car)
	
	=
	
	X

	3. times cost of gallon of gas
	
	=
	
	

	
	
	
	Reimbursable amount
	


Officers’ travel (gas) reimbursement formula[image: image1.png]


:

Signature
Please send all expense receipts STAPLED to the vouchers to the TREASURER along with a self-addressed stamped envelope.




Cathi Winters




6398 E Decorah Ave





Oshkosh, WI  54902
Do not right below this line:
Date paid





Check #
WDHA Budget Codes for Expenses
Expense Codes 
Officers / Individuals

TRAVEL  
PRES

President’s Budget
IPP

Immediate Past President’s Budget
PE

President Elect’s Budget
VP 

Vice President’s Budget
SECY

Secretary’s Budget
TRSR

Treasurer’s Budget
SPKR

Speaker of the House Budget
LOB

Lobbyist’s travel
SPC

Special projects coordinator expenses
Events / Councils / Committees / Activities
ADHA

ADHA Delegates’ Expenses
AWARDS
Awards / Scholarships / Gifts
BLTN

Bulletin (printing & mailing)
BOT

Board of Trustees meeting expenses (in/out)
BYL-R

Bylaws / Resolutions (HOD)
CE 

Continuing Education 
COM

Communications
DONAT
Donation
DUES

Membership Dues from CE / rebate
FR-M

Fund Raising - Merchandise
FR-R

Fund Raising - Raffle
GA

Governmental Affairs Council expenses
HOD

House of Delegates 
IOH

Institute for Oral Health (ADHA Scholarships)
LEAD

Leadership Retreat (Workshop)
MEMB

Membership Council expenses
OPER

Operating Expenses 
TF

Task Force (or ad Hoc committee) special purpose (describe)
WEB

Website (design, updates, hosting)
** If you are not certain which council, committee or budget code to use, please describe how the money you spent was used and the treasurer will figure out the rest. We do not have a category called “miscellaneous” or “other.”
11-2009 LMJ

